Ob Registering to Post Jobs
INET using JobNet Business
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It's easy to create, edit, remove and reopen job orders using JobNet
Business. Simply register to use the system, then start entering and
managing your job orders.

1. Register by going to http://jobnet.wisconsin.gov/business.

This is the Login page you will use to register and access JobNet Business.

Ob Wisconsin's single-largest source far qualified job seekers
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Welcome to JobNet Business

There is no fee charged to post job openings using JobNet Business!

MNew users: Create an account Current users: Login
& Create your secure account & Protected, secure accounts
& Unique IDs for managing your job listings & Easily manage one or several job listings
s If you have a valid DWD/Wisconsin Logon account, s List recurring job openings again, ar copy, rewvi
click the Logon button update, or remaove existing listings
¢ Complete instructions found above ¢ Preview your listings before posting
Create Account Login

Job listings made in JobNet Business appear on JobMet, Wisconsin's single-largest source of current job opening

EeaE—--r—a T eeeaa Eee_aa——
wisconsinjobcenter.org Disclaimer JohMNet DWD Home

Please do not share accounts. Each person at your company who will enter job
orders should have his or her own account. This provides security for you, and for
your company.

To begin the registration process, click on the yellow Create Account button.


http://jobnet.wisconsin.gov/business

2. Please read the information on the Self Registration screen. Use the scroll bar on
the right side of the User Acceptance Agreement to view the entire message.

Click on either the Accept or Decline button. The Accept button will allow you to
continue with the process. The Decline button will redirect you to the previous page.
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Self Registration

Whelcome to the DWDYWicconsin Logon  sedf registration process. Self Registration allows you to create your personal DWD/ Wicconsin
Loggon. This is your key to doing secure business with the Departmant of Workforce Developmant over the Internat.

Requesting a DWD/MWiscoensin Logon and Password
¥ou will submit your contact information. Once authonzed you will see a confirmation.
Starting the Self Registration Process

To begin, you must read the User Acceptance Agreement below and chick Accept at the bottom of the page to agree to the terms of the usage palicy. If you do
nat agree to the terms, cick Decling.

User Acceptance Agresment
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3. Complete the fields on the Account Creation screen. When you have completed the
form and proofed it, click on the Submit button.

If you wish to clear the screen and start over, click on the Reset button.

Account Creation
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Account Information

Wour Lagon 10 must be batween 5-20 characters and CAN be a combination of letters and
r5. Wour Logon 1D must not contain spaces or special characters,
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Logon ID/IPassword Recovery

If you kase your password or lock yourself cwt, wa will ask you this quastion to confirm youwr
entity. Flease enter an answer that you will remember, Specific guestions with short
swars are bost (Seouite gusrtion iog). Your security guastion and answer cannot cantain
passwoed. This is not a password hint. Exampla:

Securily queston: What was the name of my first pet?
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Verification

Thli step halps pravent automated registrations.
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4. The information you keyed is displayed. To continue, click on the "Continue with
JobNet Business Registration” link.

Account Creation

Your DWDWisconsin Logon profile was successfully created

Contimes with Joldbet Businens Begist stion
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Profile Information

Logen Id [ ]

First Hamea Brian

Middle Initial

Last Mame Burrzencski

Saxffice

E-Mail brian. burrznskifdwd. state. wi.us
Pl (BO2) 261 - CAXD
Mading Address

Streat Addrass 201 E. Washington Ava.
City Madison

State/Province WIS OnNgan

2ip/Postal Code 53701

Logon ID/Password Recovery
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[
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5. Complete the fields on the Initiate Request for Contact screen (see picture on next
page). When selecting the County/Job Center, use the one where your company is
located.

It is not necessary to register with multiple Job Centers. Your local Job Center is
able to post all of your openings, regardless of where in Wisconsin the opening is
occurring.

When you are finished entering data on this screen, click on the Submit button.
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Please provide the following information, then click Submit:
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6. You have now registered! Someone from the local Job Center will contact you to
complete the registration process. As soon as that happens, you will be able to log
on and use the system.

:} JobNet Business - Request for Registration Submitted

Your Request for Registration has been successfully submitted.

A local Wisconsin Job Center representative will be in contact with you to complete the registration process. You will
not be able to enter job orders urtil this process is complete. If you do not wish to wait for a contact, you may call
your local Wisconsin Job Center anytime during business hours, Monday through Friday.

Click here for your Wisconsin Job Center's contact information.
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To locate the Wisconsin Job Center nearest you, call toll-free 888-258-9966, or link
to www.wisconsinjobcenter.org/directory.
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